
Policy on Interviewing of Students 

on a One to One Basis 

 

 

Interviewing of a student on a one-to-one basis is part of the roll 
expected of a member of staff, whether for pastoral, advisory or 
disciplinary nature. 
 
With the more recent emphasis on the monitoring of the performance of 
students the need to hold such interviews is likely to increase. There are 
times when confidentiality is required. It is important for the welfare, 
progress and development of individual students that such one to one 
interviews continue. 
 

Recommended approach. 
 

The interview should be conducted in a room which can be 
‘’overlooked’’ and the window left uncovered during the interview so 
that teacher and student can be student can be seen through the 
window. Suitable places include V.P’s office or meeting room. 
 
2. The door to the room is left ajar or at least unlocked during the 
time of interview. 
 
3. Wherever possible, ensure that other members of staff/students are 
working close by during the time of interview. If a student is retained 
after school for such an interview it is wise to have others waiting 
outside the room. Keep the interview short. Should it be necessary to 
detain student for any length after school hours, prior notice should 
be given to the parents via the student. 
 
4. Let another member of staff know of the place, time and purpose of 
the interview before it takes place. 
 



5. Seek to ensure the interview is conducted in an orderly manner, 
taking just as long as is necessary to complete the business of the 
meeting. 
 
6. Where possible leave space between student and yourself rather 
than sit next to him/her during the interview. 
 
7.  Avoid physical contact with the student during the interviews. 
Attempts to comfort students by any form of physical contact can be 
open to misinterpretation. 
 
8. If placed at risk by the action of the student, end the interview 
immediately and inform the student that you will continue the 
interview later with another of staff to continue it. 
 
Report what happened immediately to whoever is available. 
 
Inform Principal or Vice Principal as soon as possible and confirm 
details of the incident in writing to her/him. 

 


