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This report is intended to assist in reducing the possibility of accidents and ill health by 

bringing to the attention of St. Brigid’s Convent Secondary School identified hazards, 

including a risk assessment.  Within constraints of time and resources every effort has been 

made to identify hazards and recommend remedies.  It is not implied that all other hazards are 

under control at the time of inspection. The report is advisory and the final decisions must be 

made by the Board of Management of St. Brigid’s Convent Secondary School.  
 

 

 

Document amendments / revisions are recorded below: 

 

Issue Status Date Amendment/Revision 

Safety Statement Formulation April 2006 N/a 

Safety Statement Update June 2009 Revision 

Safety Statement Update April 2011 Revision 

   

 

 

 

 

This document may not be reproduced without the express permission of Icon Projects 
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Safety Management Hierarchy Of  

St. Brigid’s Convent Secondary School (2011) 

 
Safety is everyone’s responsibility. All staff members have obligations under The Safety, 

Health & Welfare at Work Act, 2005, and accordingly management recognise their own 

further obligations to promote and manage safety in the workplace. The hierarchy constitutes 

the safety management responsibility structure within St. Brigid’s Convent Secondary School. 

 

 
 

 

Lil Bruen (Chairperson)  

 

 

Board of Management 

 

Gearóid Leen – Principal 

Marie Hughes MacCabe – Deputy 

Principal 

 

 

Assistant Principals 

Special Duties 

 

 

Staff, Students, Visitors and 

Contractors 

Gearóid Leen  

(Safety Officer) 
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Safety Statement of  

St. Brigid’s Convent Secondary School (2011). 
 

 

To each staff member, student, contractor, and visitor: 

 

 

 

1.0 - General Policy Statement: 

 

This document sets out the Safety Policy of St. Brigid’s Convent Secondary School and 

specifies the means provided to achieve that policy. Our objective is to endeavour to provide 

and manage a safe and healthy work environment for all our staff members, and to meet our 

duties, as far as is reasonably practicable, to students, contractors and members of the public 

who may be affected by our operations. Management will endeavour to achieve these 

objectives by providing adequate training, managing proper emergency planning, full 

consultation, provision of personal protective equipment when necessary and reasonably 

safety conscious (competent) staff. 

 

 

Safe working is a condition of employment. Every staff member at St. Brigid’s Convent 

Secondary School must assume responsibility for working safely. The success of this policy 

will depend on your co-operation. It is therefore important that you read the document 

carefully and understand your role and the overall arrangements for health and safety at St. 

Brigid’s Convent Secondary School.  

 

 

It is our intention to review this statement in the light of experience and developments at St. 

Brigid’s Convent Secondary School. Staff and others are encouraged to put forward 

suggestions for improvement to the statement.     

 

 

 

 

 

Signed ___________________________   Date __________________2011 

 

 

Lil Bruen, 

Chairperson of Board of Management, 

St. Brigid’s Convent Secondary School. 
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Organisation and Responsibility. 

 
2.0 - Organisation.  

 

The organisation of work practices in St. Brigid’s Convent Secondary School will be such 

that optimum conditions are in place for the successful arrangements to be made for 

safeguarding safety, health and welfare at work. The following declarations made in relation 

to health and safety, are done so in accordance with the requirements and recommendations 

laid down by the Safety, Health and Welfare at Work Act, 2005. These declarations are also 

in accordance with the guidelines as specified by The Health and Safety Authority (HSA). 

 

2.1 - Responsibilities. 

 

The key personnel are in place to highlight the importance of, and manage, workplace health 

and safety at St. Brigid’s Convent Secondary School, and are as follows –  

 

Safety begins at senior management level and so the overall responsibility for the 

establishment and maintenance of an effective policy for Safety, Health and Welfare at Work 

rests ultimately with the Board of Management 

 

The Board of Management 

 

The Board of Management shall: 

 

• Endeavour to ensure that there are available, sufficient funds and facilities to enable the 

Safety Statement to be reasonably implemented. 

• Ensure that a disciplinary procedure exists for wilful breaches of safety standards 

contained in the Safety Statement and that all staff are aware of this. 

 

• Take a direct interest in the health and safety policy and positively support any person 

whose function it is to carry it out. 

• Monitor health and safety performance in St. Brigid’s Convent Secondary School. 

• Include health and safety on the Board of Management’s meeting agenda. 

• Prioritise actions on health and safety issues where resources are required. 

• Ensure actions are taken regarding health and safety obligations. 

• Ratify the school’s Safety Statement. 

 

The Principal – Gearóid Leen 

 

The Principal typically shall: 

 

• Take a direct interest in the health and safety policy and positively support any person 

whose function it is to carry it out. 
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• Demonstrate commitment by taking active steps to be aware of the safety record of the 

premises and shall issue any necessary reasonable directives in the interest of the health, 

safety and welfare of all staff members and others. 

• Periodically appraise the effectiveness of the Safety Statement. 

• Ensure that responsibility is properly assigned, understood and accepted at all levels. 

• Procure advice and assistance whenever necessary and take heed of any health and safety 

matters brought to his/her attention. 

 

• Ensure that all staff held accountable for their performance in relation to occupational 

health and safety. 

 

• Show through personal behaviour that only the highest standards of safety are acceptable. 

 

• Ensure that risk assessments have been completed for the school. 

 

The Deputy Principal – Marie Hughes MacCabe 

 

The Deputy Principal is responsible for ensuring that the staff members and others, are made 

aware of and comply with the Safety Statement and arrangements for carrying it out.  

 

The Deputy Principal typically shall: 

 

• Be fully familiar with the school’s Safety Statement and ensure it’s brought to the 

attention of all staff members. 

• Ensure that thorough and prompt investigations are carried out into all reported accidents 

and incidents and that an Accident Report Form is completed following any 

accident/incident. 

• Consider representations about health and safety from staff members.  

• Ensure that regular health and safety inspections are carried out and remedial action taken 

where necessary. 

• Show through personal behaviour, that only the highest standards of safety are acceptable. 

• Review all incident/accident reports. 

 

The Safety Officer – Gearóid Leen 

 

The level of responsibility for health and safety, of the safety officer, extends to all areas of 

the premises at St. Brigid’s Convent Secondary School. Typically the responsibilities include 

: 

 

• implementation of the health and safety policy programme in accordance with the 

Safety, Health and Welfare at Work Act, 2005, and in accordance with the 

recommendations laid down in the formulation of this safety statement. 
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• review the hazard identification/risk assessment section of this safety statement and 

act upon the recommendations stated therein. 

 

• continuous vigilance in the area of hazard identification. 

 

• establish a consultative process with members of the workforce. 

 

• deal directly with the safety representative and act upon any representations where 

reasonably practicable. 

 

• inform all staff of safe work practice methods. 

 

• estimate resource requirements (spent and projected) for execution of the safety 

management programme in St. Brigid’s Convent Secondary School . 

 

• arrange a review of the safety statement periodically and revise accordingly. 

 

• implementation of specific training programmes where/when necessary. 

 

• ensure that all employees receive adequate safety training, instruction and information 

appropriate to their tasks. 

• ensure that all staff members are aware of actions to be taken in case of emergency 

and that properly maintained fire fighting equipment is available within their area. 

• ensure that good housekeeping standards are maintained and in particular that fire exit 

routes are kept clear and that fire points are not obstructed. 

• provide and source safety information relating to substances, materials, or equipment 

being used in the workplace. 

Assistant Principals and Special Duties Teachers 

 

Their main functions are; 

• Assisting with the day-to-day management of health & safety in accordance with this 

Safety Statement. 

 

• Demonstrate at all times an exemplary approach to safety and health in order to 

engender in their students a total commitment to safety and health. 

 

• Be accountable to the Principal for any breach / omission regarding safety & health 

matters. 

 

• Assisting with drawing up & reviewing departmental health & safety procedures 

regularly 

 

• Assisting with regular health & safety inspections of their appointed department/area, 

making reports to the Principal on issues identified and ensuring that action is carried 

out. 

 

• Conveying Health & Safety information received to appropriate personnel 
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• Be aware of statutory regulations and the best available working practices and 

methods of training which they should apply. 

 

• Ensure all injuries are recorded. 

 

 

2.2 - Staff member responsibilities. 

 

There is also a responsibility on staff members to ensure health and safety at work. Statutory 

provision : Section 13 of The Safety, Health and Welfare at Work Act, 2005, places a number 

of obligations on staff members while at work - 

 

• to take reasonable care of their own health and safety and that of other  staff members 

who may be affected by his/her acts or omissions. 

 

• to cooperate with his/her employer or any other person to enable his/her employer or 

other person to comply with statutory obligations. 

 

• to use any suitable appliance, protective clothing, convenience, equipment or other 

means provided for securing safety, health and welfare. 

 

• to report to management without delay any defects of which he/she becomes aware in 

equipment, place of work, or system of work, which might endanger safety, health and 

welfare. 

 

• not to intentionally or recklessly interfere with any safety measure provided. Such 

action will lead to disciplinary procedures. 

 

• to be familiar with the full safety procedures and safe work methods. 

 

• to cooperate with, and take into account, any safety training provided. 

 

• not to be under the influence of an intoxicant while at work (including drugs and 

alcohol) 

 

St. Brigid’s Convent Secondary School additionally requires each staff member to 

immediately report to the safety officer any incident resulting in loss or injury and any 

dangerous occurrence that could have resulted in loss or injury. 
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3.0 Co-operation. 

 

 

3.1 - Staff members. 

 

In addition to the above obligations, staff members are required to co-operate with the 

investigation of an accident either by the responsible person, safety representative or an 

inspector from the Health and Safety Authority. St. Brigid’s Convent Secondary School has 

expended considerable time and resources in the preparation and implementation of a safety 

policy programme designed to protect the interests of its staff members.  

 

The programme will not succeed unless each staff member co-operates fully by observing the 

above requirements and by following safe work practice methods. Staff members are 

expected to read, understand, and work in accordance with the information and 

recommendations set forth in this safety statement. New and revised statements may be 

produced after certain time periods and these will be distributed, made readily available or 

posted on notice boards as appropriate. In such an event, all staff members will be required to 

comply with the above requirements as stated. 

 

Each staff member is expected to read the Safety Statement of St. Brigid’s Convent 

Secondary School and to act accordingly. Failure to comply with the terms of this safety 

statement may result in disciplinary action in accordance with the Industrial Relations Act, 

1990 (Code of Practice on Grievance and Disciplinary Procedures) (Declaration) Order, 2000. 

 

3.2 - Contractors.  

 

Contractors may be provided at pre-contract stage with a copy of this Safety Statement. They 

will sign the documents to indicate that they have read and understood them. They will 

perform their work in accordance with the terms of this statement. It is implied in this 

condition that, in its work activities, the contractor will adhere to recognised standards and 

regulations relevant to their work practices. The contractor has permission to distribute this 

safety statement to its workforce.  

 

Contractors may also be required to submit their own Safety Statement at the pre-contract 

stage for examination. Those Safety Statements will be examined by the responsible person 

in St. Brigid’s Convent Secondary School  and if such documents do not reflect safe work 

practices, as is applicable to the contract work intended, then St. Brigid’s Convent Secondary 

School can direct the contractor to amend the Safety Statement before any contract work 

commences.  

 

Contractors should assume responsibility for health and safety relating to their work practices 

and procedures and this shall be incorporated into a signed contract prior to work 

commencing. 
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Contractors working on our premises are obliged to carry out their duties in accordance with 

the requirements of The Safety, Health & Welfare at Work Act, 2005, and as such accept 

liability for any accidents caused due to their own negligence while on the premises of St. 

Brigid’s Convent Secondary School. We may also ask for a copy of the contractors Safety 

Statement and a Method Statement for any work to be carried out: 

 

Contractor Name  Nature of work  Signature 
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4.0 Consultation and Information.  

 

 

4.1 - Safety Representatives. 

 

Under the Safety, Health & Welfare at Work Act, 2005, employees have the right to elect a 

safety representative.  

 

Currently, the safety representative elected is Mary Farrell 

 

Safety Representatives have the right to: 

 

• information from the safety statement. 

 

• be informed of impending Health and Safety Authority inspections. 

 

• accompany the HSA Inspector on visits (but not on investigations of accidents). 

 

• consult with the HSA Inspector. 

 

• make representations to the responsible person (ie; safety officer / principal / 

deputy principal). 

 

• investigate accidents and dangerous occurrences provided that it does not interfere 

with the performance of statutory obligations. 

 

• inspect the workplace subject to agreement. 

 

• time off as may be reasonable in order to acquire information and training on 

matters of safety, health and welfare. 

 

 

4.2 - Information. 

 

Information in the form of fire orders, evacuation plans, warning signs, and posters are 

displayed at prominent locations throughout the establishment. Information relating to 

substances, materials, or equipment being used in the workplace is available through the 

safety officer. 

 

4.3 - Availability of the safety statement. 

 

Each staff member has access to this safety statement and is given the opportunity to practice 

safe working methods. The complete set of documents, which together make up the Safety 

Statement of St. Brigid’s Convent Secondary School are available for inspection by 

request, from the safety officer. 
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5.0 Resources and Policy. 

 

 

5.1 - Personnel. 

 

Considerable time resources have been expended by the management of St. Brigid’s Convent 

Secondary School in implementing the health and safety policy intended by this statement. 

Use of the hazard identification and risk assessment process, along with the notice of accident 

form and the notice of dangerous occurrence sheet are further resources towards successful 

implementation of the above policy. Other resources include extensive consultation with staff 

members, and provision of First Aid training to relevant personnel, where appropriate.  

 

The currently trained First Aiders are  -  

 

Refer to internal list on display of trained personnel 

 

First Aid Boxes are located in: 

• Staff Room 

• Science Laboratories  

• Home Economics Room 

 

5.2 Maintenance. 

 

Most of the efforts by way of maintenance in terms of time, materials and service are directed 

to improving work, equipment and facilities with consequent improvements in their safety. 

Considerable improvement has been made in the fabric of St. Brigid’s Convent Secondary 

School over the years and it is planned to continue such progress into the future. 

 

5.3 - Training. 

 

Training is being provided at St. Brigid’s Convent Secondary School on an ongoing basis 

with fire and evacuation drills, and other areas related to safety, which consumes financial 

and direct resources (eg ; time, materials, equipment, etc.).  

 

 

5.4 - Other resources. 

 

Other potential resources that may be committed to controlling hazards are those required for- 

 

• completing safety audits 

• hazard controls 

• accident / incident investigation 

• monitoring workplace practice 

• safety representative consultations 

• provision of safety information 

• display of hazard warning signs 

• provision of personal protective equipment (PPE) 
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5.5 – Bullying and Harassment 

 

 The management of St. Brigid’s Convent Secondary School is committed to a policy to treat all 

it’s staff members equally in line with published Equal Opportunity Policies and the Code of 

Practice on Workplace Bullying 2007. 

 

 Harassment and bullying is behaviour that is destructive to a positive working atmosphere and 

will not be endured. All staff members have the right to working in an environment free from 

any form of harassment causing stress, bullying or intimidating behaviour. If any staff member 

experiences unwanted or offensive behaviour toward them, and makes a complaint through the 

identified channels, they can expect the complaint to be fully investigated and the proper 

outcome to be identified. Breach of this policy will lead to disciplinary action in accordance 

with the Industrial Relations Act, 1990 (Code of Practice on Grievance and Disciplinary 

Procedures) (Declaration) Order, 2000. 

 

 Bullying and harassment are not new and nor is the behaviour which they describe. What is 

perhaps “new” is the use of the words in the context of work and the recent recognition of the 

adverse effect of such behaviour on the victim and the organisation in which s/he may work. 

Harassment undermines the confidence and dignity of the individuals affected by it. It can also 

tarnish the work atmosphere where bullying is tolerated or is accepted as the norm. Harassment 

and bullying can occur in any kind of workplace and this policy aims to inform staff members of 

their rights and responsibilities under this policy. 

 

 Definition of Harassment & Bullying: 

 

Harassment occurs if any person feels intimidated, humiliated, patronised or embarrassed by 

the derogatory, offensive or discriminatory remarks or actions of others. Harassment may 

interfere with job performance, undermine job security or create a threatening or unpleasant 

work atmosphere.  

 

Sexual harassment is unwanted behaviour of a sexual nature by one staff member towards 

another. Examples of sexual harassment include: 

 

• Insensitive jokes and pranks 

• Lewd comments about appearance 

• Unnecessary body contact 

• Display or circulation of sexually offensive material  

• Request for sexual favours 

• Threat of actual sexual violence 

• Threat of dismissal, loss of promotion etc for refusal of sexual behaviours 

 

Bullying is defined as any form of repeated, unwelcome and unacceptable conduct that could 

be regarded as offensive, humiliating or intimidating. Examples of bullying include: 

 

• Verbal abuse 

• Shouting, making jokes, unfair and excessive criticism, ridicule in front of 

other individuals, spreading false truths about the individual around the 

company. 

• Non verbal abuse 

• Looks, a gesture, displaying emblems on clothing, exclusion, whistling, 

isolation at work breaks, social events etc. 
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• Physical abuse 

• Hitting, bodily contact that is abusive in nature, shaking fists in a threatening 

manner, sabotaging a colleagues personal belongings, etc. 

 

COMPLAINTS PROCEDURE: 

 

Informal: 

Any member of staff who feels they are being targeted or subjected to offensive harassing or 

bullying behaviour should first try to make it clear to the alleged bully that their behaviour is 

unwanted and unacceptable. A victim of harassment or bullying should keep a record of such a 

request and document the alleged harasser’s response. If an alleged victim feels unable to 

confront the person, or feels that these incidents are of a serious nature they should approach the 

Management for support or advice. A victim of harassment is advised to seek support at the 

earliest opportunity and to keep a record of the behaviour or treatment complained of.  

 

Where an informal attempt to resolve the matter fails, the complainant is encouraged to raise the 

complaint through the formal complaints procedure. 

 

Formal: 

When an alleged victim has been unsuccessful at resolving a complaint informally with the 

alleged harasser, a formal complaint should be made in writing to Management.  

 

Once a formal complaint has been received an investigation will be undertaken which will 

include separate interviews with both the complainant and alleged harasser and anyone 

identified as a witness to the behaviour. All parties will be given an opportunity to state their 

case and are entitled to be represented at the investigation interviews. Every effort will be made 

to safeguard confidentiality during the investigation. The Interviewer and Management will 

weigh up the evidence as presented. If the complaint is substantiated the harasser will be 

subjected to appropriate discipline. 

 

RESPONSIBILITY 

 

Every member of staff has a responsibility to ensure that harassment and bullying do not occur 

at any level or in any department. This individual responsibility extends to an awareness of the 

impact of personal behaviour that could cause offence to another member of staff and make 

them feel uncomfortable or threatened.  

 

Management have a particular responsibility to ensure that the workplace is kept free from all 

forms of harassment and bullying so that staff may go about their work free from the threat of 

harassment or intimidation. As in all matters of discipline it is primarily the responsibility of 

management to establish and sustain proper standards in the workplace. Management will 

respond promptly to complaints of harassment or bullying and will deal with all complaints in 

an expeditious and supportive manner.  

 

It is also the responsibility of all staff to make themselves familiar with this policy and 

procedure and to treat their colleagues with respect and dignity.  
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5.6 - Pregnant Staff Members 

 

The Management of St. Brigid’s Convent Secondary School adheres to the provision of The 

General Application (Pregnant Employees) Regulations, 2007.  

 

These regulations apply to staff members that are pregnant, have just had a baby or are breast-

feeding (within the first 26 weeks after birth).  If Management is notified of any of the above, 

an assessment of any hazardous activities relating to the staff member will be carried out.    

 

The following hazards must be considered: 

 

• Physical shocks, including direct blows to the abdomen. 

• Handling a load.   

• Movement and postures, which are abrupt or severe, or give, rise to excessive fatigue. 

• Non-ionising radiation. 

• Chemicals:  In particular any chemical which is harmful by inhalation or when absorbed 

through the skin, i.e. organic solvents. 

 

A pregnant staff member must not be exposed to these hazards unless the hazards are 

adequately controlled.   

 

Adequate control means: 

 

• The hazard is reduced to a level, which will not harm the pregnant woman or the 

developing child or breast-fed child. 

• If any of these risks are present they must either be eliminated or safeguards put in place 

to protect the staff member’s health and safety. 

 

These safeguards include: 

 

• Changing the type of work, working hours, etc. 

• Moving the staff member to other safe work. 

 

If these safeguards are not possible then the staff member must be granted safety and health 

leave.  This is paid leave, which continues until either the condition change or else the 

pregnant staff member becomes eligible for paid maternity leave. 

(Note:  Maternity leave is usually taken four weeks before and ten weeks after birth). 

 

Pregnant staff members and nursing mothers will have access to a rest area if necessary. 
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5.7 - Stress Policy 
     

St. Brigid’s Convent Secondary School adheres to all aspects of the Safety, Health and 

Welfare at Work Act, 2005, which obliges employers to identify and safeguard against ALL 

risks to health and safety, including stress. 

 

Workplace stress arises when the demands of the job and the working environment on a 

person exceed their capacity to meet them.  

 

Certain causes of stress in the workplace can include: 

 

• Poorly organised shift work 

• Faulty work organisation 

• Poor working relationships 

• Poor communication at work 

• Ill defined work roles 

• Highly demanding tasks 

• The threat of violence 

 

Safeguarding health and safety from the effects of stress is based on the same approach as that 

of any other hazard: 

 

• Identification of potential problems 

• Assessment of risks 

• Implementation of safeguards 

• Monitoring the effectiveness of safeguards. 

 

St. Brigid’s Convent Secondary School may utilise the following methods of Managing 

Stress: 

 

• Ensure that Management is aware of the potential causes of stress and the early 

warning signs 

• Ensure that all complaints that may be related to stress are listened to and 

appropriate measures taken. 

 

Where management are aware that a workload or conditions of work are particularly stressful, 

measures should be taken to reduce the workload or improve conditions. 
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5.8 - Accident/Incident Reporting and Investigation 

 

All accidents or incidents (near misses), whether serious or not, must be reported immediately 

to management. An Accident/Incident Report form is available for this purpose and must be 

completed by St. Brigid’s Convent Secondary School.  (See Appendix 6 for further detail). 

  

Accident/incident investigations will be carried out and the purpose of investigation is to 

determine the immediate and root cause of the accident/incident and to prevent recurrence. 

The conclusions of the investigation will be logged.  All employees are required to co-operate 

with such investigations and to provide any information, which may be useful in establishing 

the circumstances surrounding the accident/incident. Corrective action will be taken where 

necessary and recorded.   

 

Accident data will be periodically analysed by Management with a view to improving safety 

performance. Where appropriate, the Safety Statement (including risk assessments) will be 

reviewed in light of any accident/incident.   

 

The General Application Regulations (Part 10 of 1993), requires that certain accidents and 

dangerous occurrences are reported to the Health and Safety Authority. These include the 

following categories: 

 

• an accident resulting in the death of an employee. 

• an accident resulting in the absence of an employee for more than 3 working days (not 

including the day of the accident). 

• an accident to any person not at work caused by a work activity, which causes loss of life 

or requires medical treatment (e.g. member of the public). 

• certain dangerous occurrences, which have the potential to cause serious injury, whether 

or not they did cause serious injury (for categories of dangerous occurrences that require 

reporting to The HSA refer to www.hsa.ie). 

 

The Management of St. Brigid’s Convent Secondary School is responsible for reporting any 

such accidents/dangerous occurrences to the Health and Safety Authority.  Reporting will be 

done on the prescribed forms IR1 (accidents) or IR3 (dangerous occurrences) and notification 

will be done without delay, by fax, telephone or via the Internet in the first instance to the 

Health & Safety Authority.   

 

H.S.A. contact details: 

 

The Health & Safety Authority 

The Metropolitan Building, 

James Joyce Street, 

Dublin 1. 

Tel. No.  (01) 6147000 

www.hsa.ie 
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5.9 - Emergency Procedures Policy 

 

Emergency procedures are in place and these procedures will be reviewed periodically and 

amended where necessary. Evacuation drills will take place at least twice a year or more often 

if required. Staff are reminded to familiarise themselves with the procedures so that a fast and 

effective evacuation of the premises can be completed in the event of an emergency.   

 

After each evacuation, a review will be carried out to evaluate procedures and carry out any 

remedial action deemed necessary. Visitors and contractors will be informed of evacuation 

procedures as appropriate. The names of fire wardens / deputy fire wardens (when / if 

appointed) will be displayed in appropriate locations.  

 

New staff will receive basic information in fire safety from the Safety Officer.  This will 

include the following: 

 

• Policy on smoking, electrical equipment etc. 

• How to raise the alarm. 

• Actions to be taken on discovering a fire. 

• How to call the fire brigade. 

• Location and use of escape routes. 

• The evacuation procedure. 

• Assisting any disabled people, visitors and others during evacuation 

• Location of and use of fire extinguishers as appropriate. 

 

The Assembly Points are designated at prominent external locations at  

the outer perimeter of the Tennis Courts 

 

List of Emergency phone numbers 

 

Ambulance    999 or 112 

Fire Brigade    999 or 112 

Gardai     999 or 112  

ESB     1850-372 999 

Gas (Leaks etc)   1850-20 50 50 

 

In the event of a situation arising in the course of work involving serious, imminent and 

unavoidable danger, staff can stop work and immediately leave the place of work and proceed 

to a place of safety. 
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6.0 Hazard Identification, Risk Assessment, and 

Improvement Options. 
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Risk Assessment Methodology 
 

The risk assessment methodology that Icon Projects use in the formulation of all Safety 

Statements is as follows: 

 

 

All Risk Assessments provide a risk rating evaluation along with each hazard. By doing so, 

management can immediately see the hazards that need to be addressed urgently.  

 

There is a formula for assessing each risk rating and is as follows: 

 

       Risk Rating =  Frequency   ( Maximum probable loss 

    of hazard  x  + Probability of occurrence ) 

 

From this type of quantitative evaluation, a list of priorities for risk control can be established, 

and used as a basis to allocate resources. 

 

 

Priority Table 
 

Risk Rating Action Priority 

 

High 

 

 

Immediate 

 

Medium / High 

 

 

As soon as is reasonably practicable 

 

Medium 

 

 

As soon as is reasonably practicable 

 

Low / Medium 

 

 

To be actioned once all ‘higher risk ratings’ are 

addressed 

 

 

Low 

 

 

At management discretion 

 

Ongoing 

 

 

Continue current risk management strategy 

 

• Due to the varying nature of different organisations, it will be a management 

responsibility to dictate exact timeframes on each risk rating. For example, this will be 

based on personnel and financial resources available, in-house expertise, and changing 

circumstances (eg; accident/incident analysis). 
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6.1 - Specific Hazards  
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 St. Brigid’s Convent of Mercy 

Secondary School (2011) 

  

    

 Staff Room   

    

Specific Hazard Associated Injury / Damage Risk Improvement Suggestion Risk Rating 

    

1- Microwave use Burns, scalds, etc Avoid overheating (‘superheating’) 

Ensure first aid box has supply of 

burn relief cream or spray. Allow a 

cooling off period before using any 

consumables microwaved. 

Medium 

    

2- Manual handling of heavy items 

(files, boxes, water containers, etc.) 

Back injuries, cuts, abrasions Continue to ensure all relevant staff 

are trained in safe manual handling 

techniques (and refresher training) 

Keep weights below 15kgs if 

possible.  

 

Reduce carrying distances, 

particularly for heavier goods, and 

keep such items stored within a zone 

of convenient reach (through 

ergonomic layout) 

Medium 

    

3- No smoke detectors evident Failure to detect fire at an early stage Install detectors in all areas where 

electrical equipment is located 

Medium / High 

    

4- Splashes from water boiler Scalds Ensure boiler nozzle does not become 

clogged or calcified. Clean and de-

scale regularly 

Low / Medium 
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 General Offices   

    

Specific Hazard Associated Injury / Damage Risk Improvement Suggestion Risk Rating 

    

1- Visual Display Unit (computer) 

use 

Eye strain, repetitive strain injury, 

headaches, etc. (only if exposure is 

sufficient: e.g. hours of continuous use 

on a daily basis) 

All VDU workstations must comply 

with the General Application 

Regulations (Part 2, Chapter 5), 2007, 

including completion of individual 

VDU workstation risk assessments. 

Instruct users in proper posture and 

workstation set-up / layout. Refer to 

appendices for further guidelines 

Medium 

    

2- No smoke detectors evident Failure to detect fire at an early stage Install detectors in all areas where 

electrical equipment is located 

Medium / High 

    

3- Use of shredder Entanglement Ensure no loose clothing, hanging 

ties, or loose sleeves when using 

shredder. Use warning sign. 

Low  / Medium 

    

4- No panic button available at main 

reception office 

Staff subject to verbal or physical 

threat without alarm notification 

Install panic button linked to alarm 

system (monitored or otherwise). 

Maintain CCTV coverage of main 

entrance area. 

Medium 
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 Science Rooms & Stores   

    

Specific Hazard Associated Injury / Damage Risk Improvement Suggestion Risk Rating 

    

1- Smoke detector efficiency  Failure to detect fire/smoke Ensure the alarm contractors test all 

detectors on an annual basis, with an 

aerosol spray ‘smoke detector tester’ 

and display test date sticker on unit 

Medium 

    

2- Gas use Explosion from leaks Have gas system checked on a regular 

basis by competent personnel, and 

ensure isolation switches are 

accessible 

Medium 

    

3- Chemical use (corrosives, irritants, 

etc)  

Poisoning / burns / unconsciousness / 

explosion 

Keep all chemicals locked away in a 

chemical cabinet when not in use. 

Adhere to information given on 

Material Safety Data Sheets (MSDS), 

including disposal guidance. Supply 

adequate first aid cover. Refer to 

appendices for guidance on chemical 

incompatibilities when storing. 

Medium 

    

4- Experimental science work Explosions, poisoning, cuts 

lacerations, fire, fumes, etc 

All experimental work must be 

supervised, correct instruction given 

and safety measures followed 

(available first aid, fire control, 

protective equipment, etc) 

Medium / High 
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 Science Rooms & Stores 

continued… 

  

    

Specific Hazard Associated Injury / Damage Risk Improvement Suggestion Risk Rating 

    

5- Hazardous biological substances 

(cultures, animal organs, etc) 

Infections, adverse reactions Adhere to procedural 

recommendations, use required 

protective equipment and maintain 

adequate hygiene after handling 

Low 

    

6- Portable electric heater use Fire Should not be left unattended when 

on. Keep away from combustibles. 

Keep all vents free from obstruction 

and cables away from access routes 

Medium 

    

7- Awareness of isolation switches 

operation (for electrical / gas 

equipment) 

Inability to terminate electrical arcing / 

sparking and gas leaks (explosion) 

starting or progressing 

Ensure all staff are familiar with the 

switch locations, switch use and reset 

procedures. Use signs highlighting 

each location and keep free from 

obstruction at all times. Check 

operability of these switches on a 

monthly basis 

Medium 

    

8- No smoke detectors evident in 

Science Room 2 

Failure to detect fire at an early stage Install detectors in all areas where 

computers and electrical equipment 

are located 

Medium / High 
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 Science Rooms & Stores 

continued… 

  

    

Specific Hazard Associated Injury / Damage Risk Improvement Suggestion Risk Rating 

    

9- Accessing high shelves Slips and falls, back or muscle strain Never store heavy items above shoulder 

height and ensure all items are stored in a 

secure manner. Provide secure access 

facilities (pedestals, steps, etc) 

Medium 

    

10- Trailing electrical cables in Demo 

Room (for audio-visual equipment) 

and in Room 19 (from phone and 

extension sockets) 

Trips and falls Secure all cables away from walkways and 

access routes. Use cable ties where 

appropriate or use cable protection floor 

strips 

Medium 

    

11- No smoke detectors evident in 

Room 19 

Failure to detect fire at an early stage Install detectors in all areas where electrical 

equipment is located 

Medium / 

High 

    

 Home Economics (x2)   

    

1- Cookers, ovens, etc Burns, fire, electric shock Encourage vigilance when using. Ensure 

first aid box has supply of burn relief cream 

or spray. Know where the isolation 

switches are located. Carry out visual 

checks regularly on all electrical equipment 

for damage or fatigue. Competent 

electrician should periodically complete 

portable appliance testing (PAT) on 

anything with a plug. 

Medium 
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 Home Economics continued…   

    

Specific Hazard Associated Injury / Damage Risk Improvement Suggestion Risk Rating 

    

2- Gas use Explosion from leaks Have gas system checked on a regular 

basis by competent personnel, and 

install emergency isolation switches 

that are immediately accessible 

Medium 

    

3- Use of mixers, blenders, etc Entanglement Ensure no loose clothing/jewellery 

are worn. Adhere to manufacturers 

instructions and ensure all guards are 

in place 

Medium 

    

4- Microwave use Burns, scalds, etc Avoid overheating (‘superheating’) 

Ensure first aid box has supply of 

burn relief cream or spray. Allow a 

cooling off period before using any 

consumables microwaved. 

Medium 

    

5- Awareness of isolation switches 

operation (for electrical / gas 

equipment) 

Inability to terminate electrical arcing / 

sparking and gas leaks (explosion) 

starting or progressing 

Ensure all staff are familiar with the 

switch locations, switch use and reset 

procedures. Use signs highlighting 

each location and keep free from 

obstruction at all times. Check 

operability of these switches on a 

monthly basis 

Medium 
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 Home Economics continued…   

    

Specific Hazard Associated Injury / Damage Risk Improvement Suggestion Risk Rating 

    

6- Smoke detector efficiency 

(domestic unit) 

Failure to detect fire/smoke Test all domestic detectors on a 

monthly basis 

Medium 

    

7- Accessing high shelves Slips and falls, back or muscle strain Never store heavy items above 

shoulder height and ensure all items 

are stored in a secure manner. 

Provide secure access facilities 

(pedestals, folding steps, etc) or extra 

shelving at lower height levels 

Medium 

    

 Computer Room (27)   

    

1- No smoke detectors evident Failure to detect fire at an early stage Install detectors in all areas where 

electrical equipment is located 

Medium / High 

    

2- No immediate isolation switches 

evident (for electrical equipment) 

Inability to terminate electrical fires, 

arcing or sparking from electrical 

equipment 

Install isolation switches linked to 

electrical mains supply and display 

signs highlighting switch location and 

operation. 

Medium 

    

3- Loose double socket on rear wall Electric shock, fire Isolate from mains and re-secure the 

socket to its fittings, or replace 

completely 

High 
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 Corridors and Toilets   

    

Specific Hazard Associated Injury / Damage Risk Improvement Suggestion Risk Rating 

    

1- Schoolbags lying around corridors Trips and falls Provide designated storage areas for 

schoolbags and maintain adequate 

supervision of housekeeping in 

corridors 

Medium 

    

2- Upturned corners on mats Trips and falls Cut away affected corners or replace 

mats completely 

Medium 

    

3- Slippery floor (tiled areas) when 

wet / damp 

Slips and falls Provide adequate ventilation, clean 

up any spillages immediately, and use 

non-slip mats when necessary. Use 

warning sign when floors are slippery 

Medium 

    

4- No toe-board on balcony over steps 

/ stairs to first floor in the ’84 

building and in the ‘Blue Area’ 

Items on floor getting kicked to lower 

levels (accidentally or otherwise) 

Install toe-board along the exposed 

gaps at base of handrail 

Low / Medium 

    

5- Exposed corner on stairway 

landing (at average head level) in the 

circulating area (outside Science 

Room 19) 

Impact collisions with eye / head Place a barrier under this hazard to 

prevent exposure (eg; display cabinet 

or similar), or alternatively attach 

padding to the exposed corner. 

Medium 
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 General Purpose Classrooms   

    

Specific Hazard Associated Injury / Damage Risk Improvement Suggestion Risk Rating 

    

1- Portable electric heater use Fire Should not be left unattended when on. 

Keep away from combustibles. Keep all 

vents free from obstruction and cables 

away from access routes 

Medium 

    

2- Electrical extensions (or double 

adapters) in use 

Fire or electrocution from overload Ensure power demand never exceeds 

supply. Check cable regularly for any 

damage and ensure all extensions / 

adaptors are fused. Check residual circuit 

devices (RCD’s or ‘trip-switches’) are 

operable and maintained 

Medium 

    

3- Trailing electrical cables (from 

computers / TV / Audio) 

Trips and falls Secure all cables away from walkways 

and access routes. Use cable ties where 

appropriate or use cable protection floor 

strips 

Medium 

    

4- Evacuation signs (procedures) not 

on display in some rooms (old 

building) 

Unfamiliarity / confusion in event of a 

drill or actual emergency evacuation 

Ensure evacuation diagrams and 

instructions are displayed in all rooms  

Medium / High 

    

 Study Halls   

    

1- Upturned corners on floor mats in 

the locker area 

Trips and falls Cut away affected corners or replace mats 

completely 

Medium 
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 Art Rooms (x2)   

    

Specific Hazard Associated Injury / Damage Risk Improvement Suggestion Risk Rating 

    

1- Trailing electrical cables Trips and falls Secure all cables away from walkways 

and access routes. Use cable ties where 

appropriate or use cable protection floor 

strips 

Medium 

    

2- Accessing high shelves Slips and falls, back or muscle strain Never store heavy items above shoulder 

height and ensure all items are stored in a 

secure manner. Provide secure access 

facilities (pedestals, steps, etc) 

Medium 

    

3- Manual handling of heavy items 

(large projects, raw materials, etc.) 

Back injuries, cuts, abrasions Continue to ensure all relevant staff are 

trained in safe manual handling 

techniques (and refresher training) 

Keep weights below 15kgs if possible.  

 

Reduce carrying distances, particularly for 

heavier goods, and keep such items stored 

within a zone of convenient reach 

(through ergonomic layout) 

Medium 

    

4- Slippery floor (tiled areas) when 

wet / waxed in upstairs art room 

Slips and falls Provide adequate ventilation, clean up any 

spillages immediately, and use non-slip 

mats when necessary. Use warning sign 

when floors are slippery 

Medium 
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 Art Rooms continued…   

    

Specific Hazard Associated Injury / Damage Risk Improvement Suggestion Risk Rating 

    

5- Use of glues / hot wax Exposure to harmful vapours, burns Adequate supervision must be in 

place when using any glues or hot 

wax. Appropriate protective gloves 

should be worn during use of these 

substances. First aid supplies should 

have burn relief ointment / spray. 

Low / Medium 

    

6- Use of blade cutters Cuts lacerations Use spring retractable blade cutters 

and advise users to always cut away 

from themselves (not towards 

oneself) 

Low / Medium 

    

7- Use of paints / dyes / aerosols, etc Vapours, inhalation, dizziness, 

unconsciousness, irritant reactions 

Adhere to information given on 

Material Safety Data Sheets (MSDS). 

Supply adequate first aid. Only use 

approved substances 

Low / Medium 

    

8- Electrical extensions (or double 

adapters) in use 

Fire or electrocution from overload Ensure power demand never exceeds 

supply. Check cable regularly for any 

damage and ensure all extensions / 

adaptors are fused. Check residual 

circuit devices (RCD’s or ‘trip-

switches’) are operable and 

maintained 

Medium 
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 Switch Room   

    

Specific Hazard Associated Injury / Damage Risk Improvement Suggestion Risk Rating 

    

1- Changing fuses Electric shock Isolate all panel supply before 

changing fuses. If necessary this task 

should be completed by competent 

registered electrician 

Medium 

    

 Sports Hall, Gym & Kitchenette   

    

1- Sockets, switches and emergency 

lighting units are unguarded in sports 

hall 

Electric shock, socket / switch damage 

(from basketball, football, etc) 

Provide guards around sockets, 

switches and emergency lighting 

units against forceful impact 

Medium 

    

2- Splashes from water boiler Scalds Ensure boiler nozzle does not become 

clogged or calcified. Clean and de-

scale regularly 

Low / Medium 

    

3- Manual handling of heavy items 

(sports equipment, etc.) 

Back injuries, cuts, abrasions Continue to ensure all relevant staff 

are trained in safe manual handling 

techniques (and refresher training) 

Keep weights below 15kgs if 

possible.  

 

Reduce carrying distances, 

particularly for heavier goods, and 

keep such items stored within a zone 

of convenient reach (through 

ergonomic layout) 

Medium 
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 Sports Hall, Gym & Kitchenette 

continued… 

  

    

Specific Hazard Associated Injury / Damage Risk Improvement Suggestion Risk Rating 

    

4- Use of climbing frames in old 

sports hall 

Falls Ensure that adequate fall arrest 

devices are used along with proper 

supervision by qualified staff 

members.  

 

Climbing frames should be load 

tested and inspected regularly for 

defective structure. 

Medium 

    

 Photocopying Room   

    

1- Photocopier use Carbon monoxide from toner. Fire if 

heat build up is excessive. Cuts/grazes 

or electric shock when clearing paper 

jams. Ultraviolet light exposure 

Use in well ventilated areas. Avoid 

contact with toner and keep lid closed 

when in use. Isolate electricity before 

opening 

Medium 
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 Music Rooms & Concert Hall   

    

Specific Hazard Associated Injury / Damage Risk Improvement Suggestion Risk Rating 

    

1- Accessing high shelves Slips and falls, back or muscle strain Never store heavy items above 

shoulder height and ensure all items 

are stored in a secure manner. 

Provide secure access facilities 

(pedestals, steps, etc) 

Medium 

    

2- Portable electric heater use (old 

electric fire) 

Fire Should not be left unattended when 

on. Keep away from combustibles. 

Keep all vents free from obstruction 

and cables away from access routes 

Medium 

    

3- Insufficient emergency lighting in 

Concert Hall 

Hindrance to effective evacuation, 

ambiguity / confusion during 

emergencies 

Install directional emergency lighting 

visible from all areas of Concert Hall 

leading to designated exits 

Medium / High 

    

4- Fire extinguishers in Concert Hall 

not serviced within past 12 months 

(last serviced in Apr 2007) 

Failure to operate correctly in event of 

fire 

Ensure all extinguishing units are 

serviced on an annual basis by a 

qualified fire equipment maintenance 

contractor 

Medium / High 
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 Music Rooms & Concert Hall 

continued… 

  

    

Specific Hazard Associated Injury / Damage Risk Improvement Suggestion Risk Rating 

    

5- Manual handling of heavy items 

(stage props, furniture, etc.) 

Back injuries, cuts, abrasions Continue to ensure all relevant staff 

are trained in safe manual handling 

techniques (and refresher training) 

Keep weights below 15kgs if 

possible.  

 

Reduce carrying distances, 

particularly for heavier goods, and 

keep such items stored within a zone 

of convenient reach (through 

ergonomic layout) 

Medium 

    

 Canteen / Lunch Room   

    

1- Splashes from water boiler Scalds Ensure boiler nozzle does not become 

clogged or calcified. Clean and de-

scale regularly 

Low / Medium 
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 Canteen / Lunch Room continued…   

    

Specific Hazard Associated Injury / Damage Risk Improvement Suggestion Risk Rating 

    

2- Slippery floor surfaces when wet / 

damp 

Slips and falls Provide adequate ventilation, clean 

up any spillages immediately, and use 

non-slip mats when necessary. Use 

warning sign when floors are slippery 

Medium 

    

 Staff Canteen (Room 12)   

    

1- Microwave use Burns, scalds, etc Avoid overheating (‘superheating’) 

Ensure first aid box has supply of 

burn relief cream or spray. Use 

warning sign highlighting a cooling 

off period before using any 

consumables microwaved. 

Medium 

    

2- Old electric fire use (2 heated bar 

elements) 

Fire, burns Should not be left unattended when 

powered on. Keep away from 

combustibles. Keep all vents free 

from obstruction and cables away 

from access routes 

Medium 

    

3- Photocopier use (changing toner / 

unblocking / etc) 

Carbon monoxide from toner. Fire if 

heat build up is excessive. Cuts/grazes 

or electric shock when clearing paper 

jams. Ultraviolet light exposure 

Use in well ventilated areas. Avoid 

contact with toner and keep lid closed 

when in use. Isolate electricity before 

opening 

Low / Medium 
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 Staff Canteen (Room 12) 

continued… 

  

    

Specific Hazard Associated Injury / Damage Risk Improvement Suggestion Risk Rating 

    

4- Manual handling of heavy items 

for storage 

Back injuries, cuts, abrasions Continue to ensure all relevant staff 

are trained in safe manual handling 

techniques (and refresher training) 

Keep weights below 15kgs if 

possible.  

 

Reduce carrying distances, 

particularly for heavier goods, and 

keep such items stored within a zone 

of convenient reach (through 

ergonomic layout) 

Medium 

    

 Veranda & Kitchen   

    

1- Deep fat fryer Fire  Ensure oil is changed on a regular 

basis to keep the flashpoint at normal. 

Use full protective clothing when 

changing oil. Ensure fire blankets and 

appropriate extinguishers are 

convenient. 

Medium 

    

2- Knives, slicers, etc. Cuts, lacerations Encourage vigilance when using. 

Ensure all guards are in place on any 

electrical slicers when using 

Medium 
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 Veranda & Kitchen continued…   

    

Specific Hazard Associated Injury / Damage Risk Improvement Suggestion Risk Rating 

    

3- Extract ventilation hoods over 

fryers  

Grease build up increasing likelihood 

of combustion / fire 

Implement regular cleaning programme 

for all extract hoods 

Medium 

    

4- Splashes from water boiler Scalds Ensure boiler nozzle does not become 

clogged or calcified. Clean and de-scale 

regularly 

Low / Medium 

    

5- Slippery floor  on veranda when 

wet / damp 

Slips and falls Provide adequate ventilation, clean up any 

spillages immediately, and use non-slip 

mats when necessary. Use warning sign 

when floors are slippery 

Medium 

    

 Oratory   

    

1- Use of candles Fire, burns Never leave lit candles unattended. Ensure 

fire extinguishers are located conveniently 

Medium 

    

 Boiler Sheds   

    

1- Servicing of boiler Explosion, fire Only competent boiler maintenance 

personnel should be used for servicing 

boiler equipment. Seek contractor Safety 

Statement and Method Statement prior to 

work commencing. 

Medium 
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 Caretaker’s Store   

    

Specific Hazard Associated Injury / Damage Risk Improvement Suggestion Risk Rating 

    

1- Use of powertools and handtools 

(power drills, electric saws, hammers, 

chisels, etc) 

Impact injury, cuts, lacerations and 

entanglement 

Personal protective clothing 

(particularly eye protection) must be 

worn and users instructed in correct 

techniques for use. Powertools should 

be at 110 volt if not on a power 

circuit controlled by RCD’s. 

Medium / High 

    

2- Use of varnishes, flammable 

spirits, paints, etc. 

Fire, burns, inhalation of fume / 

vapour 

Use the personal protective clothing 

(PPE) as directed in the Material 

Safety Data Sheets. Ensure 

extinguishing devices are convenient 

Medium 

    

3- Manual handling of heavy items 

(tools, equipment, furniture, etc.) 

Back injuries, cuts, abrasions Continue to ensure all relevant staff 

are trained in safe manual handling 

techniques (and refresher training) 

Keep weights below 15kgs if 

possible.  

 

Reduce carrying distances, 

particularly for heavier goods, and 

keep such items stored within a zone 

of convenient reach (through 

ergonomic layout) 

Medium 
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 Caretaker’s Store continued…   

    

Specific Hazard Associated Injury / Damage Risk Improvement Suggestion Risk Rating 

    

4- Insufficient guarding on bench 

grinder (abrasive wheel) 

Eye injuries, entanglement, etc Install adjustable impact guarding 

over grinder. Ensure abrasive wheel 

is maintained and checked in 

accordance with The Abrasive 

Wheels Regulations, 1982. 

Medium 

    

5- Electric storage heaters (wall 

mounted) 

Fire (if outlet vents are obstructed) Ensure vent outlets are not obstructed 

by, or in close proximity to, 

combustible material. Use warning 

signs to this effect. 

Medium 

    

6- Old electric fire use (2 heated bar 

elements) 

Fire, burns Should not be left unattended when 

powered on. Keep away from 

combustibles. Keep all vents free 

from obstruction and cables away 

from access routes 

Medium 
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 Outside Area   

    

Specific Hazard Associated Injury / Damage Risk Improvement Suggestion Risk Rating 

    

1- Temporary wooden ladder for 

access to sports fields 

Slips and falls, unauthorised use A proper designated gate (access 

structure) which can be locked and 

secured should be considered for use 

Low / Medium 

    

2- Use of lawnmower  Fire, cuts / lacerations Clean up any spillage of petrol on 

mower before powering up. Keep 

grass box on mower, and always turn 

off mower before putting hands or 

feet near it. Avoid steep 

embankments on tractor mower 

Medium 

    

3- Un-highlighted drainage grids / 

gullies 

Slips and falls, twisted ankles, etc Paint the surround of each gully grid 

with fluorescent / high visibility paint 

Low / Medium 

    

4- Ice in winter months Slips and falls Maintain supply of salt to be applied 

to external thoroughfares during such 

conditions 

Medium 
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 Overall Fire Safety   

    

Hazard Associated Injury / Damage Risk Improvement Option Risk Rating 

    

1- Fire drill frequency Unfamiliarity in practical evacuation Continue to hold fire drills at thrice 

yearly 

Ongoing 

    

2- Staff unfamiliarity in the use of fire 

extinguishers  

Failure to tackle fire effectively Ensure that designated ‘fire wardens’ 

are trained in the use of such 

equipment (every 2 years) 

 

The Fire Maintenance Contractor 

could provide this training when 

discharging 20% of the total 

extinguishers each year (this is a 

legal requirement) 

Medium / High 

    

3- Awareness of newly installed 

isolation switch operation (for 

electrical / gas equipment) 

Inability to terminate electrical arcing / 

sparking and gas leaks (explosion) 

starting or progressing 

Ensure all staff are familiar with the 

switch locations, switch use and reset 

procedures. Use signs highlighting 

each location and keep free from 

obstruction at all times. Check 

operability of these switches on a 

monthly basis 

Medium 
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General Emergency Access / Egress Guidelines 

 

• Ideally, there should be at least two escape routes leading in opposite directions to a place of relative safety. These should require no one to travel 

more than 25 metres in high-risk areas and 60 metres in low risk areas to reach open air or a smoke free fire resisting corridor, stairway or lobby. 
 

• Ideally, all escape routes should be wide enough to permit all occupants to leave the building in 2.5 minutes. 
 

• All escape corridors, lobbys, stairways should be enclosed by a structure of half-hour fire resistance and fitted with fire resisting doors. 
 

• Escape routes should lead directly to the open air at ground level. 
 

• All escape routes should have emergency lighting and be well ventilated. 
 

• All lift shafts, hoists, etc should be closed by fire resisting doors or shutters. 
 

• All emergency exits should be clearly marked. 
 

• All emergency exit routes should be free of obstruction and all doors kept unlocked. 
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6.2 - General Hazards 
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General Hazards Contents 

 

(These hazards are not specific to the site risk assessment. These hazards and suggested controls are for reference / information purposes only ) 

 

 

• Housekeeping  

 

• Equipment / Furniture 

 

• Manual Handling 

 

• Chemical 

 

• Biological 

 

• Noise 

 

• Inadequate Lighting 

 

• Dust 

 

• Smoke / Fumes 

 

• General Hygiene 

 

• Heating / Ventilation 

 

• Electricity 

 

• Fire 
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GENERAL HAZARDS:   ASSOCIATED INJURY RISK:  SUGGESTED CONTROLS: 

 

“HOUSEKEEPING”  

 

 

• Occasional housekeeping  • Slips, trips and falls   • Each supervisor and staff member is responsible for their own area 

   lapses e.g. spillage’s              & must therefore ensure areas remain free from spillage’s etc. 

 

• Untidy cables • All cables must be away from walkways and access routes. Use cable ties where 

appropriate or use cable protection floor strips 

   .                

• Condensation / wet floors       • Floors should be non-slip & good house keeping practices should be followed.                                                                                                    

              

          • Portable warning signs should be placed around wet areas. 

                                                                   

• Equipment left lying around       • All equipment should be stored away correctly after use.  

         

• Unorderly item storage        • Encourage vigilance among staff with regards to housekeeping. 

 

• Damaged flooring: tiles, carpets       • Check for uneven / broken or cracked tiles and loose carpet or mats. 

 

• Broken paving slabs        • Replace any damaged slabs with new level slabs. 

 

• Inadequate cloakroom facilities       • Adequate storage facilities should be provided and items stored securely 

   & storage facilities         

 

• Overstocked shelves / racks  • Falling objects.    • All shelving must be free from overcrowding. Provide extra shelving if necessary 

          

• Furniture not well positioned  • Congestion    • Re-design the layout of areas, optimising space. 

               

          • Care must be taken to maintain / position furniture in an orderly manner. 

.     .    
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GENERAL HAZARDS:   ASSOCIATED INJURY RISK:  SUGGESTED CONTROLS: 

 

 

“HOUSEKEEPING” continued… 

 

• Mats poorly positioned   • Risk of trips and falls   • Check floor mats for potential tripping hazards (unturned corners, etc) 

       . 

 

• Handles on machinery &   • Risk of cuts/bruising or laceration  • Locate such machinery and equipment away from general access /egress routes. 

   equipment  protruding  .                                                                                                                                                            

                                                                          

• Cupboards, storage units &  • Risk of units falling   • All units must be secured and not overloaded beyond storage capacity 

   display units being unstable      

     

• Accumulation of rubbish or litter  • Risk of trips/slips & falls   • Sufficient & suitable bins/skips must be available & must be emptied daily. 
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GENERAL HAZARDS:   ASSOCIATED INJURY RISK:   SUGGESTED CONTROLS: 

 

“EQUIPMENT 

& FURNITURE” 

 

• Plaster falling from walls   • Grazes/scratches from rough wall edges  • Re-plaster damaged areas 

 

• Damaged surface on tables/chairs  • Grazes/minor cuts from sharp edges  • Replace the damaged furniture. Sand / file down sharp edges. 

         

• Damaged equipment   • Entanglement, cuts,  crush, etc   • All damaged equipment should be replaced or repaired appropriately 

          

• No copy of manufacturers instructions • Danger of accidents occurring   • Copies of manufacturers instructions must be readily available 

  readily available/accessible    due to lack of knowledge of equipment. 
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GENERAL HAZARDS:   ASSOCIATED INJURY RISK:  SUGGESTED CONTROLS: 

 

“MANUAL HANDLING”  

 

 

Mishandling goods or equipment      • Back injury, muscle strain, etc           • Training in proper techniques must be provided for all relevant staff members 

                                                                

                                                                        • Poor posture when   • All supervisors must remind staff of the proper technique wherever necessary. 

                                                                     - carrying                                          

                                                                    - over-reaching                                  • Advise on use of ‘2 person lift’ technique where appropriate. 

                                                                - stacking  

                                                                   - stepping over/around objects.         • Wherever possible special trolleys, lifting aids, conveyors, etc should be used. 

                                                            - lifting                                                                                           

                                                                                                                                         • Reduce carrying distances, particularly for heavier goods 

  

          • Complete manual handling risk assessments on relevant tasks 
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GENERAL HAZARDS:   ASSOCIATED INJURY RISK:   SUGGESTED CONTROLS: 

 

“CHEMICALS” 

(storage & handling) 

          

 

• Occasional housekeeping  lapses  • Risk of trips/slips & falls                  • Appropriate safety information must be provided to all relevant personnel 

 

                                                                                                                                     

• Inadequate storage facilities  • Inhaling fumes, skin irritation, burns, etc  • All hazardous chemicals must be accompanied by a Safety Data Sheet                                                    

         

           • All cleaning materials & other potentially hazardous substances  

                                                                           must be stored correctly and clearly labelled 

 

• Incorrect handling practices.  • Risk of injury due to explosion                 • Where appropriate training on chemical handling must be provided. 

                                  

                                                                     • High flammability                  • PPE specified on the Safety Data Sheet must be provided to staff 

 

                                                                     • Corrosive reactions, carcinogens,    • Flammable substances must be stored away from any sources of heat. 

                                                                        Sensitisation, respiratory conditions.                                                                 
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GENERAL HAZARDS:  ASSOCIATED INJURY RISK:  SUGGESTED CONTROLS: 

 

“BIOLOGICAL” 

 

• Biological agents e.g.  • Infection, disease spread, zoonoses • All biological waste should be disposed of securely through licensed contractor.                                    

  viruses & bacteria 

                                                                                                                            • Uncontrolled animals (untested) should not be permitted inside the workplace. 

 

                                                            • All open cuts or wounds should be covered appropriately.  

          

         • All surfaces should be cleaned regularly with adequate cleaning agents 

                                      

         • Adequate PPE (face masks, gloves, gowns, etc) must be used with all biohazards 
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GENERAL HAZARDS:   ASSOCIATED INJURY RISK:  SUGGESTED CONTROLS: 

 

“NOISE”  

                 

• Noise exceeding stated action levels • Damage to hearing, poor concentration • Before becoming a risk to staff member’s average equivalent noise levels must exceed: 

(80 and 85 decibels) 

                                                                                                                    - 85dBA for 8 hrs. 

         

                                                                                                                                  - 87dBA for 4 hrs.                                                                                                 

                           

         • Adequate information must be provided to all staff members on risks of exposure to noise. 

                                                                                                                                   

                                                                                                                                     • Noise Regulations 2007 must be adhered to: 

                                                                                                                                      - 80dBA: staff member must be provided with hearing protection on request. 

                                                                                                                                      - 85dBA: hearing protection must be provided & worn. 

                                                                                                                                      - carry out noise assessments and reduce noise levels where possible 

                                                                                                                                            

                                                                                                                                      • Amplified music must be kept within recommended levels (ie; below 80 decibels) 
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GENERAL HAZARDS:   ASSOCIATED INJURY RISK:  SUGGESTED CONTROLS: 

  

“INADEQUATE LIGHTING” 

 

• Poor lighting    • Eye strain    • Lighting levels must be suitable & sufficient for all task requirements  

 

     • Trips, falls & collisions    • Lighting must be properly maintained and bulbs changed when necessary 

 

               • Lighting fixtures should be cleaned regularly.  

      

 

• Ultra-violet light   • Risk of damage to eyes   • Ensure adequate screens / blinds are provided where individuals are at risk 

                  

      

 

 

 

 

  

 

 

 

 

 

 

 

 

 



Safety Statement of St. Brigid’s Secondary School (2011) 

Compiled and updated by Icon Projects 56

 

GENERAL HAZARDS:   ASSOCIATED INJURY RISK:  SUGGESTED CONTROLS: 

 

“DUST and FUME”   

                                                                       

• Floor dust & dirt   • May cause respiratory problems  • All areas must be kept clean & free from dust 

 

                                                                             • Dust bags & bins must be emptied regularly 

           

          • All areas should be checked for excessive dust levels    

               

 

• Smoke and fumes   • Smoke fumes can cause   • Ensure adequate extraction ventilation systems & maintenance procedures exist. 

                                                                        - asthma 

                                                                         - lung cancer                                           • Carry out occupational hygiene (air quality) monitoring where fumes are present 

                                                                         - chronic bronchitis/emphysema 

                                                                         - coronary heart disease 

                                                                         - respiratory illness. 

                                                                         - physiological effects 

                                                                          (carbon monoxide in the atmosphere  

                                                                           combines with haemoglobin reducing 

                                                                           reducing the amount of oxygen 

                                                                           available to the tissues.) 
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GENERAL HAZARDS:   ASSOCIATED INJURY RISK:  SUGGESTED CONTROLS: 

 

“POOR HYGIENE”                                         

 

 

• Poor hygiene practices   • High risk of infection   • All staff members must be instructed / trained in correct personal hygiene practices. 

 

 

 

• Inadequate hygiene & sanitary facilities     • Risk of disease/infection   • All areas especially where food & drink are being handled should be equipped                       

                       with adequate hygiene facilities (hot water, soap, nail brush & hand dryer). 

                                                                                                                                         

                                                                                                                      • All areas must be cleaned regularly & inspected to ensure no risk of bacteria. 

            

          • Provision of adequate personal protective clothing is recommended (gloves, masks) 
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GENERAL HAZARDS:   ASSOCIATED INJURY RISK:  SUGGESTED CONTROLS: 

 

“IMPROPER HEATING  

& VENTILATION” 

 

• Extremes of temperature   • Risk of heat exhaustion   • Ensure that the heating system is regularly serviced & maintained 

 

     • Cold stress    • Where there are large areas of glass facing direct sunlight ensure that there  

             is provision for shading and air conditioning where necessary.  

 

         

                                                                                                               

. • Ventilation deficiencies   • Respiratory conditions   • Ensure that all areas are well ventilated / air conditioned and windows can be 

                                                                                opened for adequate fresh air levels                                                                     
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GENERAL HAZARDS:   ASSOCIATED INJURY RISK:  SUGGESTED CONTROLS: 

 

“ELECTRICITY” 

 

• Electrical equipment,   • Electrocution, burns or fire  • All electrical equipment must be installed and maintained in a safe condition.   

  damaged wiring, sockets,             

  switches & cables. 

                                                                           • Damaged electrical equipment should be taken out of use  

 

• Broken or interrupted earth connection                         • All socket circuits to be controlled by residual current devices (trip switches) 

 

          • Any damage to electrical equipment must be reported immediately. 

 

• Dampness on electrical fittings       • Power cords etc. should never be left near water sources. 

  

                                                                                                                                         • Consult a registered electrician (ETCI rules for electrical installations should be followed) 

 

                                                                                                                                        • Implement a preventative maintenance and inspection programme 

         

                                                                                                                                    • Check that all equipment is correctly wired and earthed  

 

                                                                                                                                    • Check that the plugs are correctly wired. 

 

                                                                                                                                    • Ensure that isolation switches are marked , well-sited, accessible and known to staff. 

                                                                                                                                               

                                                                                                                                     • Use ratings that are correct for the type of equipment being used -  

                                                                                                                                        (fuse ratings should be marked on the equipment and the plug). 
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GENERAL HAZARDS:   ASSOCIATED INJURY RISK:  SUGGESTED CONTROLS: 

 

“FIRE”                                                            

 

• Incorrect storage of flammables  • Fire or explosion   • Chemicals/cleaning fluids must be stored away from heat sources 

             & other substances that may increase the likelihood of flammability  

 

• Build up of combustible material  • Fire if heat build up is excessive  • Regularly and safely discard of all combustible waste materials 

 

• No fire evacuation procedures  • Injury/ death due to disorganisation • Display evacuation procedures and complete drills at least twice annually 

                   

• Fire extinguishers not serviced  • Incorrect functioning   • Extinguishers should be inspected & installed in accordance with IS/EN391. 

      

• Lack of qualified  First Aider  • Untreated burns    • A qualified First Aider should available on the premises to deal with burns 

        

• Obstructed fire exits & escape routes • Loss of life    • Ensure all fire exits & escape routes are clear from obstruction 

 

• Non marked fire exits   • Loss of life    • All designated fire exits must be clearly marked and adequately lit. 

 

          • Train fire wardens / marshals in use of the various types of fire extinguishers. 
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7.0 - Revision of Safety Statement



Revision of Safety Statement 

 

7.0 The Safety Statement of St. Brigid’s Convent Secondary School will be reviewed 

periodically by the responsible person in consultation with any required external 

expertise. 

 

7.1 Representations made by staff members through their safety representatives will be 

considered and if approved will be incorporated in the review. 

 

7.2 The Safety Statements may require revision between such reviews arising from changes 

in legislation or at the request of The Health and Safety Authority, and such changes 

will be made by the appropriate responsible person or competent external personnel. 

 

7.3 The responsible person will audit each workplace annually prior to review of the safety 

statement 

 

7.4 The responsible person will review all relevant safety procedures following all 

 accidents/incidents or dangerous occurrences. 

 

7.5 Specific training and other safety needs will be reviewed by the responsible person in 

consultation with management. 

 

 

7.6 THIS SAFETY STATEMENT IS DUE FOR REVIEW / UPDATE IN  

 April 2012. 

 

 

 

This Safety Statement has been formulated for St. Brigid’s Convent Secondary School, by Icon 

Projects under the provisions of The Health, Safety and Welfare at Work Act, 2005. The Safety 

Statement is a documentation of St. Brigid’s Convent Secondary School commitment towards 

health and safety in the workplace. It lays down the safety policy of St. Brigid’s Convent 

Secondary School  (including hazard identification, risk assessment, and control options). The 

recommendations will not completely prevent accidents occurring but will significantly reduce 

the likelihood of a risk arising. To this nature, Icon Projects cannot accept responsibility for 

accidents that may occur due to unforseeability. 

 

Format - Icon Projects (2011) 

 

 

 
 

 


